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The Triton College Board of Trustees and the College President require that an up-to-date
instructor-developed syllabus based on the college-approved course outline be required
for each course.

The syllabus is to include:

1. General Course Information
a. Course title, catalog number, section
b. Semester, year
c. Credit Hours (total, plus breakdown of lecture/lab/clinical hours as
appropriate)
d. Class dates, meeting times, location
e. Last day to withdraw with a “W”

2. Instructor Information
a. Name
b. Contact information: phone, email, preferred method of communication
c. Office location
d. Conference availability: hours and location

3. Course Description
a. Course description from catalog
b. 1Al designation (as indicated)
c. Course outcomes

4. Instructional and Technological Information
a. Required materials
b. Prerequisites

5. Course Assignments and Assessments
a. Grading policy
b. Missing/Late assignment Policy
c. Final exam date
d. Weekly schedule of readings and assignments
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6. Course Expectations
a. Attendance requirements
b. Academic Honesty statement:

“Triton College closely adheres to principles of academic honesty and integrity.
The Academic Honesty Policy is designed to inform students and faculty of the
expectations and procedures associated with the honest pursuit of a Triton College
education. Overall, academic achievement is a product of personal commitment,
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the investigation of knowledge, and a pursuit of independent and honest work,
both in and out of the classroom. All forms of cheating deprive the student of

achieving true academic success and are therefore considered serious violations.
Furthermore, all incidents of cheating will result in a disciplinary response from

college officials. The policy is outlined in the student handbook™.

7. Disability and Academic Accommodations statement:

“Students needing academic accommodations due to a medical condition/ disability

must make their request at the Center for Access and Accommaodative Services

(CAAS), Room A-125. Instructors are not required to provide accommodations until
the student presents their CAAS card to them. Students will be given a CAAS card

that lists the accommodations for which they have been approved. Students are
required to show every instructor their CAAS card each semester within the first

week of classes. Students taking online classes must scan both sides of their CAAS

card and email it to the instructor informing them of their accommodations.

8. Graduation Petition Deadline

Instructors must give a copy of the course syllabus to each student enrolled in the class

and an electronic copy to their appropriate supervisor as determined by the Vice

President of Academic Affairs.



